eGO Academy

Website

How to change company’s contacts and

location on website

The application manager can add or change the company’s contacts and
location on the website.

To do so, take the following steps:

1. Click the ‘Manage Website' tab;

ks | ads | Holdayhomes | Wakating | Hanaga Webste

@ Create s
@ Create re
Extra fields a @ create lit
© Create r¢
© Edittime
b Quick se:
ﬂ ¥ Tags @
Property Documents Uisiting Contract
Apartment 2 Rooms, APA_O8
‘;fa Trafford. Greater Manchester. North West
- tocailability. Available
For sale: £400,000
. . \ 7 . .
2. On the left sidebar click on the ‘Contact Page’ section;
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3. In the ‘Main Content’ area, click ‘Company Contact Information’;
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4. Add/Change any necessary information;

Yoew webeie

Elemnent tithe

Campany Name

Campany Cnuxil

h Company Contact Imformation

Cantits

Campany Telephone Namber

L el el JREE

201, wpeparealestale.com”

w2

UpdaLa webaile

Page
Fage

d & domain?

Edit Contact Page

Blain Content

smame, [ OFFY

E=glah (Unuted Kingdam) B8 -

Esgluh Unsed Kingdss) G -

Elessenl Uitle

Comspany Mase

Camapany Emall

Company Telephame Samber

h - Company Contact bk

Tantsiie

HegaHaune

mapahzusaigegarealestate com

LEBaLgTES

S defmo

English {Unitsd Fisgdam

English {Uniied Fingdame




5. Switch to 'On’ to enable this feature and then click ‘Save’;
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6. Allow your visitor’s to view the company’s contacts anytime. Create a link to the
contacts page and make it available in the website’s main menu. To do so, click on the
‘Homepage’ section and then ‘Header — Main menu’;
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7. Click ‘Contacts’ and then type a name for this menu link (i.e Contacts);
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8. Switch to ‘On’ to enable this feature;
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9. Finally, click ‘Save’;
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10. To verify that recent changes have been updated on your website, first click

‘Update Website’ and then ‘View Website'.
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Learn more at: http://academy.egorealestate.com

Questions: support@egorealestate.com
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