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How to set properties “"In evaluation” and change

them to “Available”?

The eGO manager has the possibility of verifying the properties added by their
collaborators.

This feature will allow you to be secure and to have a better control over the properties
added by your collaborators, before they are published on the website.

To set a property ‘In evaluation’, take the following steps.

1. Select the ‘Properties’ tab and click ‘Add new property’;
(Opportunties propertic. Contads| | Tasks | Leads | Woldsy homes | More Manage Websts

-
© Add new property

Find properties WETELpment
c » Quick search
gvanced search
b Tags
£ FastEdit
.
Show AN properties v Flemt p Next | Last page ¥ Help
= O Ros n'ﬁn'?"‘!'m
Office / Practice, ESC_166
Q —
¥
New
120 m?@ arge wh 6 hfts, ¢




2. When editing the record of the new property, select ‘In evaluation’ in the
*Availability’ dropdown menu. Fill in all other information about the new property and

click ‘Save property’.
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3. The new property will be ‘In evaluation’ until the person responsible for validating

properties sets it as available.
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To set the new property as available, take the following steps:

1. Select the ‘Properties’ tab and click ‘Advanced search’;
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2. In the ‘Availability’ dropdown menu select ‘In evaluation’ and click ‘Search

properties’;
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3. All 'In evaluation’ properties will be shown.

To set a property as available, open the record of the property you want to validate.
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4. Click ‘edit this property’;
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5. Check the information entered by your collaborator and then change the availability

from 'In evaluation' to 'Available' and click 'Save property’;
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6. The property will be ready to be published on your website.
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Note: You can also add the filter ‘In evaluation’ to '‘Quick search’ to have a fast
access to the list of 'In evaluation’ properties.

To edit your quick search options click: Quick search options?

Learn more at: http://academia.egorealestate.com

Questions: support@egorealestate.com
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